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Getting Started with Bartender 
 
Welcome to Bartender, the next generation subcontractor comparison solution. Bartender builds 
on the success of our Subcontractor Comparison Program (SCP); and is being developed to 
offer you the powerful functionality of SCP, improved, enhanced, and delivered in a fresh and 
innovative way.  
 
We’ve created this guide to provide you with some of the introductory instruction you’ll need in 
order to start using Bartender. You should use it as a guide to help you explore the software and 
start testing its functionality. 
 
Feel free to contact your Product Consultant if you have any questions, or you can email 
bartender@buildsoft.com.au. 
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Grouping in Cubit 
 
The ability to Group and Re-Sort a Job has always been paramount to Cubit and Global 
Estimating. And now with Cubit 8, you can do this in one Job. You can Group and Re-sort your 
Jobs, and change between the different Views from one Job. Any changes to your estimate will 
be reflected instantly in your Grouped Views.  
 
You can apply Codes to your Job by clicking Edit Columns from the Code group in the 
Configuration tab in the ribbon. 
 

 
Adding a Code Column 

 
The Group mapping window will open with a list of available Code Groups that you can map to. 
Check the box to the right of the Code Group you wish to Group by and click Ok. 
 

 
Choosing a Code Group 

 
In Cubit, Live Grouping only works with Rate Codes, which means you can only apply 
Grouping Codes to the Item sheet and Rate sheet.  
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A Code Column for the Code Group you selected will added to the Item sheet and Rate 
sheet, you can then go through and select the Trade Package that each Item belongs to. You 
can select multiple Items at any one time to Group faster, and even Group Items from a Price 
List.  
 

 
Using the Code Column 

 
To create a Grouped View, click the Grouped Views tab inside the Item sheet and then click 
the Plus icon. The Group on Rate code window will open, and you can customise how you 
wish to sort the view. Name the Group, choose what level to Inspect the Rates to, and choose 
the Description of the New Items. When you’re ready, click Group.  
 

 
Choose how you will Group a Job 

 
Your Grouped Views are Read only and cannot be edited, but any changes made to your 
Estimate will be reflected instantly in your Grouped Views.  
 

 
More information on Grouping a Job can be found in the Cubit User Guide. 
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Sending a Job to Bartender  
 
From Cubit click Send from the Bartender group in the Home tab in the ribbon.  
 

 
Send a Job to Bartender 

 
If you haven’t entered your Bartender login details already, you will be prompted to enter your 
Username and Password.  
 

 
Login to Bartender 

 
By default, the Name and Job Code of your Bartender Job will match Cubit, but you can 
change these. If you have a Grouped Job, this will be selected by default. If you have created 
multiple Views, you can choose which one to use; you can also upload your Estimate directly. 
Once you have picked a Group and created a Job in Bartender, you can’t change it. 
 

 
Create a Bartender Job 
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Quantities are required for all Items when sending a Job to Bartender. If any Item does not have 
a quantity when you are sending your Job, you will be able to Set empty quantities to 1 or 0, 
or you can click Cancel to manually enter quantities.  
 

 
Setting Quantities 

 
If your Job is successfully sent to Bartender, a confirmation window will show. Click OK to 
continue.  
 

 
Success 

 
 
IMPORTANT: When you send your Job from Cubit to Bartender, Factor will be applied to any 
Quantity. The Markup, Job Adjustments, and Sales Tax will not be sent to Bartender.  
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Your Job in Bartender 
 
You can open Bartender directly by clicking Open from the Bartender group in the Home tab in 
the ribbon. If you click Open from a Job that is in Bartender, you will open that Job in Bartender. 
 

 
Open Bartender 

 
Alternatively, you can go directly to Bartender by going to au.mybartender.co in your internet 
browser. 
 

 
Open Bartender 

 
We highly recommend using Google Chrome as your internet browser and having Bartender 
maximised in a monitor with a resolution of 1920x1080. Bartender works optimally to this setting 
and is not designed to work for smaller screens. 
 
If you have any issues logging into Bartender, please contact your Product Consultant at 
Buildsoft.  
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After logging into Bartender, you will see the Job List page. Your Job List page is a list of the 
Jobs available in Bartender, the default status filtered for you will be your open Jobs. 
 

 
Bartender Job List 

 
Click on the name of any Job to open it, and you will be directed to the Job Details page. This 
page has basic information about your Job, from the Cubit Job Manager.  
 
The map will show you the location you set as the Site Address in Cubit. Any Job you send will 
also have a Status of Created. From the Job Details page you can change the Status and set 
dates for when it is Closing and being Reviewed. 
  

 
Bartender Job Details 

 
At the top right corner you can see an Overview of a Job. The pie chart will show the 
percentage of the Job that has been picked; and you can also see the Total, the Difference of 
the Total to the original Estimate from Cubit; and the Closing Date. 
 

 
Bartender Job Overview 
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Adding Quotes 
 
Clicking Trade Packages will take you to the Trade Package Summary page. On the left is the 
Trade List, which shows all your Trade Packages and the Estimate of each. You can select the 
Trade you want to add a Quote to from the Trade List on the left, and then click Add Quote to 
begin. 
 

 
Trade Packages Summary page 

 
From the Add Quote window, only the Supplier name is required. You can enter a lump sum 
amount if you want to use Manual Total, or leave this empty if you want to cost each Item 
individually. By default adding a Manual Total will mark all Items as INCL; or alternatively you 
can choose to Pro rata from the Estimate or from another Quote. You can add a Contact, 
Phone Number and Email for any Company, which will be saved to that Company but can still 
be changed for any other Quote. 
 

 
Add Quote window 
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